
              
 

 

	
	

	

	

	 	 	 	

	

 	 	 	

	
 	 	 	 	  

	
 	 	 	 	 	 	 	 	

	

	

	 	

Using the Student Center: Apply for 
Graduation 

The	Student	Center	is	a	self‐service	page	that	provides	students	an	entry	to	the	 HUB.	 Along	with	
MyUB,	it	provides	navigation	to	 tools	and	information	that	are	 important	to	you.		To	reach	the	
Student	Center	click	the	Student	 Center	tab	from	MyUB.	 		In this	tutorial	we	will	review	how	to	 
apply	for	graduation.	 

Students	should	Apply	 for	Graduation	by	the	required	deadline,	 but	not	until	they are	certain	they	
are	ready	to	graduate	and	in	the 	right	program,	major,	minor,	and/or	concentration.			 

Impacts of Applying to Graduate:		Once	you	have	applied	to	graduate,	your	UB	enrollment	
status	become	Degree	 Applicant	 and	has	the	following	impacts:	 

1.		Provides	an	indicator	on	your	academic	record	that	tells	the	system you	do	not	need	to	register	
in	future	semesters.		If you	do	wish	to	continue	to	register	as 	a	UB	student	in	one	of	the	following	
categories,	please	take	 the	necessary	steps	to	update	your 	status:	 

 Continue in current program 	–	If	you	expect	to	continue	at	UB	 in	 order	to	complete	any	
requirements	for	your	 current	degree,	do	not	Apply	to	Graduate	 until	you	have	met	with	
an	advisor	and	determine	when	you	will	complete	the	additional	 coursework	and	can	
graduate:		 http://advising.buffalo.edu/directory/index.php 

 Non‐degree or Subsequent Bachelor’s Degree –	If	you wish	to	continue	to	study	at	UB	
for	further	 undergraduate	study, 	you	must	complete	a	re‐entry	application	can	be	found	 
at:		 http://admissions.buffalo.edu/apply/reentering.php 

 Continue to study at UB as a graduate/professional student –	If	you	wish	to	continue	
to	study	at	UB	as	a	graduate	student	or	as	a	professional	student,	you	must	apply	at:	
http://www.grad.buffalo.edu/admissions 

2.		 Degree	Audit	–	Initiates	a	review 	of	your	academic	record	by	the	Registrar’s	 Office	and	your	
major	department	to	insure	you	have	completed	all	requirements. 

3.		Financial	Aid	–	Informs	Financial	Aid	that	your	degree	will 	be	completed,	and	you	will	not	 
require	further	aid	for	this	program	of	study.	 

4.		Commencement	Information	–	Identifies	you as	a	candidate	so that	you	can	receive	important	
graduation	announcements	and	procedures.	 
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I g o t o . .. 

Class /Catalog Search Plan Enroll My Academics 

M y Academics 

Important Note(s): 

• T ra ns f e r Cre d it : Ev a lu a t io n a n d re p ort se rv ices a re f o r u n d e rg ra d u a t es o n ly . 
Gra d u a t e/ Pro f ess io n a l st u d e n ts co n t act y o ur s ch oo l/ d e p a rt m e n t . 

• Gra d u a t io n : Gra d / Me d ica l/ De n t a l st u d e n ts see 
h ttQ :U reg istrar .b u ff a lo-,edu l degrees fin de x ,12:h Q f o r d e g ree speci f ic i nst ru ct io ns . 

GJ® 
View My Grades 

G) 

,.. Academics 

C lass / Cata log Search 
Plan 
En ro ll 

MY Academics 
V ie w MY Grades 

App ly fo r Gra du a t io ,.. @ 

~A Review and verify this information r 
Hy Pro g ra m: Ir 

Academic Re qu ireme n ts V ie w mi ad v isement re Qo rt 

Inst i tut i on - Un i vers i ty at Buffa l o 

l 
W ha t -If Repo rt C rea t e a 11,h at - if sce n a rio Career - Undergraduate 

Program - Management Bache l or 

I 
Major - Account i ng BS 

Transfer Cre dit V iew ml t ra ns f e r c red it re Qort 
J 

Course His t ·ory V ie w ml'.: course h istoct 

Tr a n sc r• p t V ie w m y u no ff icia l t ra nsc ri12t 

Re q u es t o ff ,c,a l tr a nsc ri pt 

Enrol.lment Ver ifica t ion 

After review , click "Apply for graduation " 

Gradua t ion A pp ly fo r g rad u at ion 

V iev, m y g rad u a t ion status 

Before	you	apply	for	graduation,	 review all of the information 	listed	in	
the	My	Program	section.		To	get	 to	this	section	from	the	Student	Center,	
click	on	“My Academics”,	and	then	view	“My Program.”				 

Verify	the	following:	 

 Program	and	Major	is	accurately	displayed	 
 If	you	have	a	Concentration	within	your	major,	is	it	listed?	 
 If	you	have	a	Minor,	 is	it	displayed	accurately? 
 If	a	minor	is	listed,	are	you	going	to 	complete	 it? 
 If	you	have	multiple	Majors,	are	they	displayed 	accurately?	 
 Are	you	planning	on	completing	all	the	Majors	listed? 
 Keep	in	mind	that	if	you	have	multiple	Programs,	you	will	need	 to	repeat	the	graduation	

application	for	each	separate	program	(e.g.	Engineering	and	College	of	Arts	and	Sciences).		 

You	cannot	apply	for	graduation	in	the	SAME	program	more	than	once.		If	you	try	to	apply	a	
second	time,	you	will	 receive	an	error	message.	 

Do	NOT	complete	the	 Apply	for	Graduation	section	until 	all	of	the	 information	in	accurate.		If	any	
of	the	information	in	the	My	Program	section	is	not	listed	accurately,	immediately	go	to	the	 
respective	 Academic	Department.	 

If	all	looks	well,	you	can	click	 the	“Apply	for	graduation”	link	in 	the	Graduation	box. This will walk 
you through a series of steps to apply for graduation. 
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I g o, to ••• 

Class /Catalog Search Plan Enroll My Academics 

Apply for Graduation 

Submit an Application for Graduation 

C li ck o n t h e A pp ly fo r Gra d u a t io n li n k to , p ro cee d vnt ln y o ur a pp li ca t io n . If t h e li n k is n ot 
v is ib le y o u m ay n ot b e e li g ib le f o r g ra d u at io n a t t h is t im e . P lea s e s ee y o ur A ca d e m ic 
A d v iso r for m o re in fo rm a t io n . 

GJ® 
View My Grades 

Program: Management Bachelor 

Un iversity at Buffalo I Undergraduate 
Click Apply for Graduation 

Deg ree : Ba ch e lo r o f S cie n ce 
Maj o r : A coco u n t in g BS 

Class /Catalog Search 

Apply for Graduation 

Plan Enroll 

Submit an Application for Graduation 

A pp l•, for Graduat io n 

I g o to .. . 

My Academics 

C li ck o n t he A pp ly fo r Gra d u at io n li nk to p ro cee d vnt h y o ur a pp li ca t io n . I f t he li n k is n ot 
v is ib le y o u m ay n ot b e e li g ib le f o r g ra d u a t io n a t t h is . t im e . Plea s e s.ee y o ur A c.a d e m ic 
A d v iso r f o r m o re in f o rm a t io n ~ 

Maj o r : Ex e rcis e S'Cie n ce I NT BS 

GJ(>~ 

View My Grades 

If	you	are	eligible	
to	graduate,	you’ll
just	have	to	click	
on	“Apply	for	
Graduation”.	 

If	you	DO	NOT	see	
an	“Apply	for	
Graduation”	link,	
you	should	 check	
with	your	academic	
advisor	as	 HUB	
does	not	recognize	
that	you	are	eligible	
to	graduate.	 
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I go t o ••• GJ® 
Class /Catalog Search Pla n Enroll My Academics V iew My Grades 

Apply for Graduation 

Select Graduation Term 

T h e a ca d e m ic p ro g ra m lis t e d b e lo w was s e le ct e d t o app ly fo r g ra d u a t io n . If t h is is n o t 
co rre ct, re tur n to th e p re vious pa g e a nd s e le ct a d iff e re nt a-ca de m ic prog ra m . 

Se le ct a v a li d t e rm t o a pp ly f o r g ra d u a t io n by s e le ct in g a v a lu e f ro m t h e d ro p do vm . O n ly 
t e rm s in vm ich y o u a re a b,le t o a p p ly fo r g rad u a t io n vnll b e d isp ,la y e d . 

Program: Management Bachelor 

University at Buffalo I Undergraduate 

De g ree : Ba-ch e lo r o f S cie n ce 
Maj o r: A cco u n t in g BS 

Select the term you w ish to 
graduate 

Expected Graduatio n T e rm S u mm e r 2013 

Fa ll 201 3 
Select Continue 

I go t o ••• GI® 
Class /Catalog Search Plan Enroll My Academics V iew My Grades 

Apply for Graduation 

Verify Graduation Data 

Program: Management Bachelor 

University at Buffalo I Undergra d uate 

De gree : Ba che lo r of Scie nce 
Maj o r: A cco u nti n g BS 

Expected Graduatio n Term 

Graduation Instruct ions 

Su mm e r 2013 

For d e g ree co nfe rra l inform at ion, plea s e re fe r to t his 'I"' -"" "" "'-------------'-~ 

h tt p :/ / re g ist ra r. b u ff a Io . e d u/ d e g ree s / d e g re e co n fe rr a l Select "Submit Application" 

S 9 M TA 00 . CATO 

Next,	select the	term	you	
expect	to	graduate.		Then	
click	“Continue”	 

You’ll	then	just	need	to
click	the	“Submit	
Application”	button	at	
the	bottom	of	the	screen.			 
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Class /Catalog Search Plan Enroll My Academics V iew My Grades 

Apply for Graduation 

SnbmitCon:finnation 

Pay attention to these notes! 

fl' You have applied for graduation. 

For information on next steps you must take, please 
see the following sites: 
Undergraduate: 
http:/ /registrar.buffalo.edu/degrees/undergrad.php 
Graduate: 
http://registrar.buffalo.edu/ degrees/ graduate.php 

Students applying for AuD., DNP, MA, ME, MM, MS, M 
Arch, MFA, MPH, MUP, BA/MA, BS/MS, BS/ME or PhD 
must also submit Application to Candidacy to the 
Graduate School by the deadlines published here: 
http:/ /www.grad.buffalo.edu/policies/deadlines.php 

Finally,	HUB	will	
give	you	a	
confirmation	
stating	your	
application	was	
submitted.			 

There	are	several	
instructions on	
this	screen	that	
you	should	 take	
note	of.		 

If	you	want	 to	apply	to	graduate	 from 	another	Program	you	will	 need	to	 repeat	this	 process	for	that	 
other	Program. 

If	you	have	 met	both	the	university	 requirements	and	the	requirements	 for	the	major(s),	and	minors	
or	certificates	that	you	applied	for,	your	degree	will	be	conferred	on	or	shortly	after the	conferral	date
(June	1,	September	1,	or	February	1).		Your	diploma	will	be	 mailed	approximately	 six	(6)	weeks	 from	
the	conferral	date.	 
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Class /Catalog Search Plan Enroll My Academics 

Apply for Graduation 

Submit an Application for Graduation 

Clic k on th e A ppl y for Gr a duation link to pr o ce ed v4'ith y our applic a tion . If th e link is not 
v isibl e y ou ma y not b e e ligibl e for graduation at this tim e , Pl ea s e s ee y our A cad e mic 
Ad v isor for mor e information . 

View My Grades 

Program: Management Bachelor 

University at Buffalo I Undergraduate 

Click this link to 
view your status 

De gr ee : Bach e lor of Sci e nc e 
Maj or: Accounting B5 

Class /Catalog Search Plan 

Graduation Status 

University at Buffalo I Undergraduate 

Deg ree : Bach e lor of Sci e nc e 
Maj or: A ccountin g 65 

I g o to ••• 

Enroll' My Academics 

Status : A ppli e d for Gra duati o n 
Exp e ct e d Gr a du ation Te rm: Summ e r 
2013 

GJ® 
View My Grades 

Checking your Graduation Status
Should	you	 want	to	 check	the	status	of	your	graduation	 application,	you	can	perform 	the	 same	 initial	 
steps	 as	 when	you	applied	for	graduation: 

From	your	Student	Center,	click	 the	drop	 down	 box	under	the	Academic	group	header	and 	select	Apply	 
for	Graduation.	Then	click	the	Go	button.	 

You	will	then	see	 a	link	“View	
Graduation	Status”	in	the	location	
that	was	once	“Apply	for	
Graduation”.			Click	that	 link.	 

Once	you	 click	the	link,	
you’ll	see	the	status	 of	your	
application.		We	encourage	
you	to	check	periodically	on	
your	status	prior	to	
graduation,	so	you	know	
the	status 	of your	
application.	 		The	Registrars	
Office	and	 your	department	
will	be	conducting	a	 series	
of	academic	 audits to	 
ensure 	that	 you	have	
satisfied	all	your	degree requirements.	 

You	have	successfully	reviewed	the	 process	for	applying	for	graduation.	 

End of Procedure.	 
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