
 

 

University at Buffalo 

The State University of New York  
 

Department  of Media Study 

College of Arts and Sciences 

 

 

MEMORANDUM 
 

 

TO: Director of Graduate Studies  
 

 
FROM:    

DAT E :    

RE: REQ U E S T  FOR ABS E N C E  FROM  TEA C H IN G  

Date(s) of intended absence: ------------------ 

 
Reason: Please list specific conference/exhibition and your participation. 

Include titles of papers, lectures, works shown, panels, etc. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Arrangements to cover class(es): 
 
 
 
 
 
 
 
 
 

Approved:   _ 

Disapproved:    _ 

cc:   _ 
 

 
 
 
 
 
 

231 Center for the Arts, Buffalo, NY 14260-6020 

Tel: (716) 645-6902   Fax: (716) 645-6979   Web: http://mediastudy.buffalo.edu 
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